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Wedding Reception Planner   Event Date___________________________ 
      Start Time:_______ Finish Time:______ 
 
Brides Grandparents__________________________ Grooms Grandparents___________________________ 
 _________________________________  ___________________________________ 
Br. Parents________________________________ Gr. Parents__________________________________ 
 _________________________________  ___________________________________ 
Flower Girl________________________________ Ring Bearer__________________________________ 
 _________________________________  ___________________________________ 
Brides Maids:     Groomsmen: 
________________________________________ __________________________________________ 
________________________________________ __________________________________________ 
________________________________________ __________________________________________ 
________________________________________ __________________________________________ 
________________________________________ __________________________________________ 
Maid / Matron of Honor______________________ Best Man___________________________________ 
Br. & Gr. (As announced)___________________________________________________________________ 
Bride and Groom’s ages_____________________________  Average age of guests________________________ 
 
Order Time  Event  
 
______ ______ _______________________________________________________________________ 
______ ______ Grand Entrance – Song_______________________________________________________ 
______ ______ Toast – Cider / Champagne – Best Man / Maid of Honor / Fathers / open / Other _____________ 
______ ______ Announcement of meal:  Buffet / Sit-down / Meal for DJ / Blessing by:_____________________ 
______ ______ Love Story / Love Letter  
______ ______ First Dance – Song:_________________________________________________________ 
   Alone / Joined half-way by:  Wedding party / Family / Fade song 
______ ______ Father-daughter Dance – Song:_________________________________________________ 
   Alone / Fade / Groom & Mother Join half-way 
______ ______ Mother-Son Dance – Song:____________________________________________________ 
______ ______ Wedding Party Dance – Song:__________________________________________________ 
______ ______ Cake Cutting – Song:________________________________________________________ 
______ ______ Garter toss – Song:__________________________________________________________ 
______ ______ Bouquet toss – Song:________________________________________________________ 
   Mother present flowers to bride?: Y / N 
______ ______ Money Dance – Classy / Humorous / Bridal Dance / None 
______ ______ _______________________________________________________________________ 
______ ______ _______________________________________________________________________ 
 
Other Events:  Center Piece giveaway / Special music / Other:__________________________________________ 
  Songs:__________________________________________________________________ 
 
Location & Contact:_____________________________________________ Phone:____________________ 
Photographer:__________________________________________________ Phone:____________________ 
Videographer:__________________________________________________ Phone:____________________ 
Caterer:______________________________________________________ Phone:____________________ 
 
 
Bride Day of Event Contact Phone:___________________________________________________________ 
Groom Day of Event Contact Phone:__________________________________________________________ 


